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	MID TERMINAL EXAMINATION-2082

Subject: Opt. II Office Practice & Accounting	Full Marks: 75
Class: 10					 	Time: 3 hrs. 
Candidates are required to answer the questions in their own way words as far as practicable. Figures in the margin indicate the full marks.

[bookmark: _GoBack]Attempt all questions.
Group A 

Very Short Answer Questions 			[11×1 =11]
1. 	Write any two objectives of layout.
2. 	Write full form of SWIFT.
3. 	How many digits are used in permanent account number (PAN)?
4. 	How is advance income adjusted in final account at the end of year?
5. 	Write any two uniformity of accounting of central, province and local level government.
6. 	Mention accounting codes for tax revenue.
7. 	What is revenue accounting?
8. 	What is federal divisible fund?
9. 	Prepare retention journal voucher at the time of receiving retention on cash.
10. 	Why final audit is necessary in an organization? Write a reason. 
11. 	Which institution is responsible for final audit of government offices?

Group B

Short Answer Questions 				[8×5=40]
12. 	Write any five considerations while preparing a report.
13. 	What is business accounting? Explain types of accounting.
14. 	A cash book of the company showed bank balance Rs. 60,000. The further information of the company are as follows.
i) 	Cheques issued but not been presented for payment Rs. 10,000.
ii) 	Bank charge debited by bank Rs. 500 but not recorded into cash book.
iii) 	Cheques deposited into bank but not cleared Rs.15,000.
iv) 	Interest of Rs 7,000 received from bank but not recorded in cash book.
v) 	Insurance premium paid by bank Rs. 9,000.
		Required: Bank reconciliation statement. 	(1+1+1+1+1)
15. 	Following errors were detected after preparation of trial balance.
i) 	Goods sold to Mr Thapa Rs. 20,000 was wrongly recorded in purchsase book.
ii) 	Salary paid to Hari of Rs. 70,000 was wrongly debited to his personal account.
iii) 	Purchase book is under recorded by Rs. 6,000.
iv) 	Sales return book is over recorded by Rs. 9,000.
	Required: Entries for rectification. 		(1.5+1.5+1+1)
Or
What is numerical filing? Mention it's any four advantages and four disadvantages.
16. 	Explain scopes of government accounting in Nepal.
17. 	The following are details of District Irrigation Office, Dolpa.
	B. H.No
	Budget Head
	Annual Appropriation
	Expenditure upto Baishakh
	Expenditure of Jestha

	21111
	Salary
	2,90,000
	2,10,000
	28,000

	22111
	Water and Electricity
	48,000
	32,000
	5,000

	22311
	Stationery
	60,000
	50,000
	4,000

	22612
	Travelling Exppenses
	90,000
	70,000
	8,000

	28141
	Land rent
	5,00,000
	3,00,000
	50,000

	21122
	Machinery
	1,00,000
	75,000
	15,000

	
	Total
	10,88,000
	7,37,000
	1,10,000


Additional Information
		Machinery advance unclear Rs 10,000.
	Required: statement of expenditure (AGF 210) Jestha 2082.
18. 	Mention any five procedures of funds accounting.
19. 	What is internal control? Explain any four objectives internal control.








Group B

Long Answer Questions				[3×8=24]
20. 	What is commercial bank? Describe its six functions.
21. 	Following is the Trail Balance extracted from B & M traders for the fiscal year 30 Ashad 2082
	Particulars
	Debit Rs
	Credit Rs

	Opening Stock
	50,000
	

	Rent
	10,000
	

	Purchase
	1,10,000
	

	Wages
	   20,000
	

	Selling Expenses 
	   65,000
	

	Salaries
	   30,000
	

	Sundry Expenses
	   15,000
	

	Cash balance
	   20,000
	

	Equipment
	   1,40,000
	

	Advertisement
	     45,000
	

	Furniture
	    1,00,000
	

	Manufacturing Expenses
	90,000
	

	Sales
	
	2,00,000

	Purchase Return
	
	50,000

	Capital
	
	3,50,000

	Loan
	
	40,000

	Commission
	
	5,000

	Outstanding interest
	
	50,000

	Total
	6,95,000
	6,95,000



Adjustments
	a) Prepaid wages Rs. 2,000
	b) Depreciation on equipment @ 10%
	c) Outstanding salaries Rs. 4,000
Required:
	a) Trading Account 					[2]
	b) Profit and Loss Account 				[3]
	c) Balance Sheet 					[3]



22. 	Following are the transactions of  District Administration Office, Bara
a) 	On 2082/03/04, 	Issued a payment order of Rs. 20,000 for the purchase of office material
a) 	On 2082/03/12,  	Paid Rs. 50,000  to section officer Mr. Aryas Dahal as advance for travelling expenses.
b) 	On 2082/03/20, 	Section officer Mr. Aryas Dahal submitted the bill of Rs. 45,000/- and his advance was being cleared.
c) 	On 2082/03/28, 	Employee remuneration of 3,30,000/- (including government contribution) for the month of  Ashad was distributed the after deducting provident fund according to rule and income tax Rs.7,000/-
d) 	On 2082/03/30, 	Deducted amount of employee provident fund and income tax has been deposited into the account of related office.
	Required:  Journal Voucher. 	(1.5+1.5+1.5+1.5+1)
Or
Prepare bank cash book from the following transactions of District Coodrdination Unit, Palpa
a) 	2081/01/04 	Issued payment order for uniform Rs. 90,000.
b) 	2081/01/07  	Accountant Mrs Fuyal was paid  Rs. 20,000/- as advance for the purchase of printer.
c) 	2081/01/20 	Accountant Mrs Fuyal submitted the bill of Rs. 22,000/- and her advance was being cleared.
d) 	2081/01/28, 	Employee remuneration of 5,50,000/- for the month of  Baishakh was distributed the after deducting provident fund Rs. 1,00,000  and income tax Rs.10,000/-
e) 	2081/01/30 	Received payment release through DTCO for the different expenditures made for the month of Baishakh.
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